
Chapter 2. Geography: Location, Location, Location 

The Handbook for Campus Safety and Security Reporting 15  

students can attend classes at your school, you do not 
have to disclose reported Clery crimes that occur on 
the other campus because you do not own or control 
it.  

• Institutions that lease space in strip malls: Your 
campus consists of any space within the strip mall 
that is covered by your written agreement. If the lease 
includes use of the parking lot, or selected spaces in 
the lot, include the lot (or selected spaces) as part of 
your campus. If your students need to use stairwells 
or elevators or hallways to access the space your 
institution controls, include them as part of your 
campus as well. Do not include any of the strip mall’s 
stores, restaurants, offices, etc., in your on-campus 
category because your institution doesn’t control 
them.  

• Institutions located in institution-owned strip 
malls: Your campus consists of any space within the 
strip mall that is used for the institution’s educational 
purposes. Do not include any of the strip mall’s 
stores, restaurants, offices, etc., in your on-campus 
category because your institution leases that space to 
private individuals and businesses, and the space isn’t 
used for your institution’s educational purposes. 

• Institutions with more than one campus: If your 
institution has more than one campus, each campus 
must comply independently with all of the Clery Act 
and the fire- and safety-related HEA requirements as 
described in this handbook. For the purpose of these 
requirements, consider an additional location a 
separate campus if it meets all of the following 
criteria: 

– Your institution owns or controls the site;  

– It is not reasonably geographically contiguous 
with the main campus; 

– It has an organized program of study; and 

– There is at least one person on site acting in an 
administrative capacity.  

If your institution 
has more than 
one campus, each 
campus must 
comply 
independently 
with all of the 
Clery Act and the 
fire- and safety-
related HEA 
requirements as 
described in this 
handbook. 

Administrative personnel encompass a variety of 
individuals who may have some responsibility for the 
activities that take place at the location; 
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administrative personnel, for example, include a 
director, a building coordinator, a registrar or a 
secretary. If your institution owns or controls 
noncontiguous academic locations where students 
take a course or two and there are no administrative 
personnel on site, those are not separate campuses. 
They are noncampus locations and they are discussed 
later in this chapter under “How to Identify Your 
Noncampus Buildings or Property.”  

Examples of separate campuses 

– Branch: A branch campus is always a separate 
campus. Branch campus is a specific ED 
designation. It is defined as a location of an 
institution that is geographically apart and 
independent of the main campus of the 
institution. A location of an institution is 
considered independent of the main campus if 
the location is permanent in nature, offers 
courses in educational programs leading to a 
degree or other recognized educational 
credential, has its own faculty and 
administrative or supervisory organization, and 
has its own budgetary and hiring authority.  

Branch campus definition 
citation 
34 CFR 600.2 

– School: A school is a division of an institution 
that is organized to give instruction of a defined 
type, such as a school of business, law, 
medicine or nursing. A school may be, but is 
not always, a separate campus. For example, if 
your institution has a school of law that is 
reasonably geographically contiguous with the 
main campus, include it as part of your main 
campus. If the school of law has an organized 
program of study, administrative personnel on-
site and is not reasonably contiguous to the 
main campus, treat it as a separate campus. 
Note that if you have a beauty school or 
technology school, etc., with multiple locations 
that each function as a main campus, each 
campus must comply independently with HEA 
requirements. 

– Other locations: Other institution-owned  
or -controlled locations may include satellite, 
extension or similar types of noncontiguous 
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sites that have an organized program of study 
and administrative personnel on-site.  

– Foreign locations: A foreign location that a 
U.S. institution owns or controls that has an 
organized program of study and administrative 
personnel on-site is a separate campus.  

– Military bases: If your institution has a written 
agreement giving it use of a defined space 
within the base, and the location otherwise 
meets the definition of a campus, it’s a separate 
campus. If your school simply sends instructors 
to the base, it’s not a separate campus.  

On-campus Subset: On-campus Student Housing 
Facilities  

Under the Clery Act, an institution that has on-campus 
student housing facilities must separately disclose two sets of 
on-campus statistics: 

• The total number of crimes that occurred on campus, 
including crimes that occurred in student housing 
facilities; and 

• The number of crimes that occurred in on-campus 
student housing facilities as a subset of the total. 

Crimes by location citation 
34 CFR 668.46(c)(4)(ii) 

Definition of an On-campus Student Housing Facility 

For purposes of the Clery Act regulations (as well as 
HEA missing student notification and fire safety regulations 
which are discussed in Chapters 10 and 11–14, respectively), 
any student housing facility that is owned or controlled by the 
institution, or is located on property that is owned or 
controlled by the institution, and is within the reasonably 
contiguous geographic area that makes up the campus is 
considered an on-campus student housing facility.  

On-campus student housing 
facility definition citation 
34 CFR 668.41(a) 

This definition includes the following types of housing: 

• Undergraduate, graduate and married student 
housing.  

• Single family houses that are used for student 
housing.  




